




Note: A person shall be considered to be engaged exclusively in the 
supply of goods even if he is engaged in exempt supply of services 
provided by way of extending deposits, loans or advances in so far 
as the consideration is represented by way of interest or discount.





Application shall be forwarded to the Proper Officer.

Procedure for registration
Part I

Every person liable to get registered and person seeking voluntary registration shall, 
before applying for registration, declare his Permanent Account Number (PAN), mobile 
number, e-mail address, State/UT in Part A of FORM GST REG-01 on GST Common Portal.

PAN, mobile number 
& e-mail address 
are validated

PAN validated online by
Common Portal from
CBDT database

Mobile number and email 
verified through one time 
password sent to it.

Temporary Reference Number (TRN) is generated and communicated to the applicant
on the validated mobile number and e-mail address.

Using TRN, applicant shall electronically submit application in Part B of application form, 
along with specified documents at the Common Portal.

Part B of application contains the details, such as, constitution of business jurisdiction, 
option for composition, date of commencement of business, reason to obtain registration, 
address of PPoB and nature of activity carried out therein details of APoB, details of 
bank accounts, details of authorized signatory, aadhaar authentication, etc.

On receipt of such application, an acknowledgement in the prescribed form shall be issued 
to the applicant electronically. A Causal Taxable Person (CTP) applying for registration 
gets a TRN for making an advance deposit of tax in his electronic cash ledger and an 
acknowledgement is issued only after said deposit.

Procedure for registration
Part II

Proper Officer examines the application and accompanying documents.

If same are found in order?

Proper officer will grant 
registration certificate in
Form GST REG-06

within 7 working days from 
the date of submission of 
application without site 
verification if applicant 
successfully validates his 
aadhaar authentication

within 30 days of application 
after verification of site and 
prescribed documents - in case 
where applicant fails to 
undergo/ does not opt for 
Aadhaar authentication or PO 
deems it fit to carry out site 
verification,

Proper Officer issues notice electronically

within 7 working days 
from application 
submission date there
by seeking clarification, 
information or 
documents from the 
applicant.

notice may be issued not 
later than 30 days from 
application submission date 
in case where a person 
fails to undergo Aadhaar 
authentication/does not 
opt for Aadhaar 
authentication or PO 
deems it fit to carry out 
site verification I

If applicant has furnished the clarification 
information or documents within 7 working days 
from receipt of notice?

If proper officer is 
satisfied with it?

Proper officer will grant 
registration certificate in 
Form GST REG-06
within 7 working days from 
the date of receipt of 
information/ clarification/ 
documents

Proper officer may 
reject the application 
for reasons to be 
recorded in writing.

Note: Application deemed 
to be approved if PO does 
not take proper action 
Within prescribed Time 
limit



Procedure for amendment 
Registered person/ UIN holder

Non core areas Core areas

Amendment carried out on GST
Common Portal

Registration certificate 
amended

Submission of application within 15 days of 
change at GST Common Portal

Is PO of the opinion that amendment 
unwarranted/ documents furnished 

are incomplete/ incorrect?

No

Permission to be 
granted within 
next 15 days

PO will serve an SCN why application for 
amendment should not be rejected?

Yes

within 15 working days 
of receipt of application

If registered person replies to the 
notice within 7 working days?

If reply satisfactory?

YesYes No

No

Application for 
amendment shall 

be rejected.

within 7 
working days of 
receipt of replyNote: Application deemed 

to be approved if PO does 
not take proper action 
Within prescribed Time 
limit

Date of grant of 
registration 
certificate 



a) Does not conduct any business from the declared place of business, or
b) Issues invoice/bill without supply of goods/services in violation of the provisions of this Act, or the 
rules made thereunder.
c) Violates the provisions of section 171. Section 171 contains provisions relating to anti-profeetering 
measure
d) Violates the provision of rule 10A (discussed earlier in this chapter).
e) Avails input tax credit in violation of the provisions of section 16 of the CGST Act or the rules made 
thereunder; or
f) Furnishes the details of outward supplies in Form GSTR-1 under section 37 for one or more tax 
periods which is in excess of the outward supplies declared by him in his valid return under section 39 
for the said tax periods; or
g) Violates the provision of rule 86B.
ga) violates the third and fourth proviso of rule 23
h) being a registered person required to file return under section 39(1)(GSTR -3B) for each month or 
part thereof (i.e. monthly return filer), has not furnished returns for a continuous period of 6 months.
i) being a registered person required to file return under proviso to section 39(1)(GSTR- 3B under 
QRMP scheme) for each quarter or part thereof (i.e. quarterly return filer), has not furnished returns 
for a continuous period of 2 tax periods.





where more than one registered persons are having the same Permanent 
Account Number (issued under the Income tax Act, 1961), the registered 
person shall not be eligible to opt for the scheme under sub-section (1) 
unless all such registered persons opt to pay tax under that sub-section.

















for capital goods held in stock, the input 
tax credit involved in the remaining 
useful life in months shall be computed on 
pro-rata basis, taking the useful life as 
five years.

Provided that where refractory bricks, moulds and dies, jigs and fixtures are supplied as scrap, the 
taxable person may pay tax on the transaction value of such goods determined under section 15.


