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Procedure for registration has been depicted by way of a diagram below:

Procedure for registration

Every person liable to get registered and person seeking voluntary registration shall,
before applying for registration, declare his Permanent Account Number (PAN) and
State/UT in Part A of FORM GST REG-01 on GST Common Portal.

B

PAN is validated online by Common Portal from CBDT database and is also be
verified through separate OTPs sent to the PAN linked mobile number and e-

mail address.
. =

Temporary Reference Number (TRN) is generated and communicated to the applicant
on the validated mobile number and e-mail address.

i B

Using TRN, applicant shall electronically submit application in Part B of
application form, along with specified documents at the Common Portal.

Part B of application contains the details, such as, constitution of
business, jurisdiction, option for composition, date of commencement
of business, reason to obtain registration, address of PPoB and nature
of activity carried out therein, details of APoB, details of bank account(s),
details of authorized signatory, aadhaar authentication, etc.

On receipt of such application, an acknowledgement in the prescribed form
shall be issued to the applicant electronically. A Casual Taxable Person
(CTP) applying for registration gets a TRN for making an advance deposit
of tax in his electronic cash ledger and an acknowledgement is issued only
after said deposit.*

. =

Application shall be forwarded to the Proper Officer.

. =

The procedure after receipt of application by the Proper Officer is depicted in

Part Il.

* Discussed in detail in subsequent paras.

© The Institute of Chartered Accountants of India
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