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If a Compo Tax payer in CFY exceeds 150L / contravenes any conditions u/s 10(2) / a Person in

 u/s 10(2) 

COMPOSITION SCHEME

TAX INVOICE, DEBIT NOTE AND CREDIT NOTE

1) Intimate to opt out of Composition scheme  within 7 days of such event
2) File details of Inputs / CG  within 30 days of such event.

respect of  whom 
order of withdrawl 
of option has been 
passed.

When P.O. believes that RP is ineligible to pay tax U/S.10.
 Issue SCN
 Reply by RP within 15 days
 P.O shall issue  order within  30 days  from receipt of reply  Accept or deny.
 Statement containing  details of Stock  within  90 days from the date option is withdrawn.

TIME LIMIT FOR ISSUING TAX INVOICE

Date of approval
     OR
6 months from
date of removal

w.i.e

GOODS SENT 
ON

APPROVAL

Sec 31(7)

FOR GOODS

within 30 days from the 
date of supply

Banks,
Insurers,

FI, 
NBFCs

Taxable Sr between Distinct Persons

Banks, NBFCs, Telecom Insurance

= 45 Days

# PROVISO

SERVICES

Sec 31(2)

w.i.e

On or before : 
Date when supplier records supply of service in 
his BOA

OR
Expiry of quarter in which such supply was made

When due 
date of
payment is 
ascertainable

On or before 
due date of 
payment

On or before 
date of the 
payment

On or before 
date of 
completion of 
event

When due date 
of payment
is not 
ascertainable

When payment 
is linked with 
completion
of that event

Meaning:
Service given on recurrent basis 
for a period more than 3 months

with periodic payment 
obligation

TIME LIMIT

CONTINUOUS
SUPPLY OF SERVICES

Sec 31(5)

FOR SERVICES

All the Due dates & 
Time limits in GST
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Section 31(3)(a)- Revised Tax invoice

 

Registered person shall issue Revised Tax Invoice for all the taxable 
supplies that have been made from effective Date of Registration upto 
Date of grant of registration certificate within 1 month from date grant 
of registration certificate

 1/4 

Starts 
his 

business

 1/7 

Date of becoming 
Liable to register (i.e, 

aggregate turnover 
exceeds Rs. 20 lakhs)

 6/7 

Applies for 
registration 
certificate 

within 30 days 

 15/7 

Grant of 
registration 
certificate 

Time limit for declaration in the return:

Debit Note Sec 
34(4)

Credit Note Sec 
34(2)

In the month 
in which debit 
note has been 
issued.

30th November 
following the end of 
FY in which supply 
was made or Actual 
date of furnishing 
Annual Return, w.i.e

# R/S = Registered Supplier

TIME OF SUPPLY

Section - 12

 Section 12(2) [normal charge]

TOS i.r.t goods

w.i.e

w.i.e

31(7) - Goods sent on approval
 - Date of approval
   or
 -6 months from removal

 - Continuous supply of goods
 - Date of issuance of statement
  or
 - Date of payment

Section 13(2) [Normal charge]

When invoice is issued
within 30 days from date 
of provision of services

TOS= DOI or DOP

(w.i.e)

TOS= Date of prov. of service or DOP

                   (w.i.e)

When invoice is issued
after 30 days from date of 

provision of services

Section - 13 TOS i.r.t Service

Section 12 (3) [Reverse charge]

Date of receipt of goods.
or

* DOP
or

31st day from DOI

w.i.e
*DOP =  Date of debit in Bank A/c.
  or
  Date of payment Entry in Bo A/c of Recipient.

w.e.e

Section 13(3) [Reverse Charge]

* DOP
or

61st day from DOI
w.e.e
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REGISTRATION

Section 27 - NRTP & CTP

Apply fo compulsory u/s 24 
Registration

Net Estimated 
liability

(o/p tax - ITC)
&

Deposit it with 
E-Cash ledger

(+)
Pay Advance tax on 

5 Days 
prior to

Registration valid for 
maximum 90 days

Extension = One time for max 90 days 
(+)

Pay Advance tax again for the extended period

Further Extension not possible
1. Take Registration as normal Tax payer
2. No Advance Tax

Commencement 
of business

Note :
1. CTP / NRTP  ≠ Compo Scheme
2. ITC is blocked u/s 17(5) to NRTP 
Except IGST paid on imported goods

Person becomes liable for Registration u/s 22/24

PROCEDURE FOR REGISTRATION

Person if applies

Declare in Part A - Form GST REG-01

PAN, Mobile No., State / UT

Post verification

TRN is generated

Use TRN to fill in Part B- Form GST REG-01

Application shall be forwarded to P.O for verification

Details in Part - B
Constitution of 
business Jurisdiction 
option for 
composition Date 
of commencement 
Address of PPOB, APOB

Date of 
submission of 
Application

Date of Aadhar Authentication
or 
15 days from date of submission of Part-B

=

within 30D : - Eff DOR = Date of becoming  
      liable to register

Email

Mobile No.

after 30D : - Eff DOR =   Date of Grant of RC

PART I

W.I.Earlier
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Case II

Yes

Yes

Grant R/C in 7 
working days of 

Reply

Grant R/C in 
30 working 
days from 
D.O.S.A *

Reject the 
Application

Issues deficiency Notice 
within 30 working days 

from D.O.S.A *
Seeking clarification  / 

information  / documents

Where applicant 
i) fails to undergo A/A#

 or
ii) doesnot opt for it 
 or
iii) P.O deems it fit to carryout physical 

verification of POB
iv) Person has undergone A/A but data analysis/

risk parameters warrant site verification.

Reply within 7 
working days 
from Notice

Otherwise 
Deemed 
approved

Otherwise 
Deemed R/C

OR

OR

No

No

Whether officer is satisfied

Case I

Yes

Yes

Grant R/C 
in 7 working 
days from 
D.O.S.A*

Grant R/C 
in 7 working 

days of 
Reply

Reject the 
Application

*Dates of submission of application

Issues Deficiency Notice 
within 7 working days from 

D.O.S.A *
Seeking clarification  / 

information  / documents 
from applicant

Reply within 7 working 
days from Notice

Otherwise 
Deemed 
approved

Otherwise 
Deemed R/C

OR

OR

No

No

Opt for Aadhar

PO is satisfied

PO is satisfied

Application is with PO

PART II
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Sec. 25(8)

Due to any 
surve

y
enquiry

Inspection
Search

Person is liable to register 
But

Fails to register

P.O may register the said 
person on temperory basis and 

issue on order

Such Person shall either

Submit an application 
for registration within 
90 days from the date 
of grant of temporary 
registration, 

Accept (that he is liable) Appeal

AA sets aside 
order issued 

by P.O

AA upholds 
order issued 

by P.O

No 
Registration

Apply for RC 
within 30 days 
from date of 
such order

Sec. 25(9)

i) Any specialized agency of UNO
 or
ii) Any Multilateral Financial Institution 
 or 
ii) Foreign Embassy / Consulate

To claim refund of taxes paid on notified 
supplies of goods / Services received by him

P.O Shall assign 
UIN after receiving 
recommendation from 
MEA 

Within 3 days from 
D.O.S.A

⇒

Require UIN = 

* P.O doesnot take any action within 15WDS/7WDS = Deemed Amended

Change in 
Core fields 
by R/P or 
UIN

Submit 
Application 
to P.O within 
15 days from 
Date of such 
change.
(+)
Documents 
required

Verification 
by P.O within 
15 WDs

Docs are 
incomplete & 
incorrect 

Issue SCN

Docs are 
complete & 
correct

Reply by 
RP within 
7WD

P.O 
Shall 
within 
7WDS* 
Either

Approve 
Amendment

Reject 
Amendment 
within 7WD

Approve

Section 28 = Amendment in RC
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Sec 29(1) : On application made by RP
 Business has been discontinued
 Transferred fully for any reason like death, 

merger, amalgamation-
 Change in the constitution of business
    Eg. P. Firm  LLP, Eg. LLP  Company
 Taxable person no longer liable to be 
 registered u/s  22/24 or 
 Eg. Supplier of taxable goods / sr is exempted 

now
 who intends to opt out of voluntary 

registration

Sec 29(2) : cancellation done by P.O

contravention of Act/Rules by RP

Non filing of Returns

Composition Dealer

Beyond 3m from D/D of 
furnishing return

Doesnot 
conduct 
business from 
declared POB

Issues Invoice 
without Supply 
of G/Sr

Details 
of o/w in 
GSTR-I

o/w Supplies declared 
by him in his valid 
return u/s 39

>

Normal Taxpayer

Monthly filer

Continuous 6 
months

Quarterly filer

Continuous 2 
tax periods

RP (voluntary Reg)

Not commenced business
within 6m from 
D.O. Registered

Reg obtained by 
fraud, wilful 

or
misstatement

or 
suppression 

of facts

Violates
Rule 10A*
Rule 86B
Sec 171
Sec 16 i.r.t. ITC

Sec 29: CANCELLATION OF REGISTRATION

W.I.E

*Rule 10A =  Furnishing bank a/c details.
Time limit =  Within 45 days from date of Grant of RC 
   or
   Due date of furnishing return (ie. u/s 39)

Procedure Of Cancellation

Event
Business discontinued
Trf fully by merger, sale, death
Change in constitution etc

PO issue SCN 
as why his 
R/C Shall not 
be cancelled

RP 
Cancel
R/C

P.O
Cancel
R/C

Reply to SCN has 
to be submitted 
within 7days of 
service of notice

P.O finds Reply

Satisfactory

Drop proceedings

Not Satisfactory

Pass cancellation order within 
30days from Date of reply of SCN

Apply for cancellation
within 30 days of 
occurence of such 
event

Order of cancellation
shall be passed within 30D
from date of submission of
application for cancellation

Section 30 : Revocation of Cancellation r/w rule 23

within 30 days or Appn
Reg 21

PO satisfied

PO not 
satisfied

Issue 
SCN

RP to 
reply

within
7 WDs

within
30 days

PO satisfied

Revocation
Application

Po not satisfied

Revocation issue 
order

Issue 
Revocation 
orderExtension

AC/JC : 30 days
Comm : 30 days

Regn 
Cancelled
By PO 
(Suo 
moto)
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INPUT TAX CREDIT

RETURNS

Proviso to Sec 16(2)
Recipient has to pay = Value + Tax within 180 
days from DOI
Exceptions:
1) Tax is payable as per RCM
2) Deemed Supply
3) Where additions are made to supplier’s 
liability u/s 15(2)(b)

Sec 16(2) – Conditions for availing ITC

Rule 37A

Does not furnish GSTR-3B 
for which he has furnished 
GSTR-I/IFF till 30th Sept. 
following the end of FY

Recipient shall have to 
reverse ITC on or before 
30th Nov. foll the FY when 
such ITC was availed

Note :  Such Reversed ITC can be reavailed if the 
supplier furnishes return in GSTR-3B.

S R

SECTION 16(4)-Time limit for availing ITC
30th November following the FY in which invoice/debit note pertains

 OR
Actual date of filing annual return for relevant FY

Whichever is earlier

Rectification of Errors
Due date of rectification of error in Form GSTR-1/3B
• Actual date of filing Annual Return
 Or 
•  30th November Following the FY to which               W.I.E
 Such details pertain

* Note 2 -  
Cases where RP is debarred from IFF/GSTR-I
i) A registered person shall not be allowed to furnish the details of outward supplies in Form GSTR-1, 

if he has not furnished the return in 
 Form GSTR-3B for preceding months.
(ii)  A registered person, opting for QRMP scheme shall not be allowed to furnish the details of outward 

supplies in Form GSTR-1 or using IFF, if he has not furnished the return in Form GSTR-3B for 
preceding tax period.

(iii)  Intimation to pay or explain the difference in GSTR-1 & 3B received u/s 88C

Who will file Form GSTR-1 and Form GSTR-3B?

Form GSTR-1 can be filed only after the tax period is over except – 
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Ammendment  Rule 88C
Liability of GSTR-1 for a tax period

Note:- RP to whom intimation is issued shall be debarred from filing GSTR-1/IFF till he 
pays or explains the diff.

RP shall be intimated on portal of such difference

Pay the diff tax

within 7days

If amt is not paid or reply given is not acceptable by PO

Recovery of tax shall start v/s 79.

Explain the diffor

Liability of GSTR-3B for that period>

 NRTP 

Payment of Tax Return

Form No - GSTR - 5
Due date Advance tax at the time 

of applying Registration 
Certificate

13th of next month 
            Or 
7 days from expiry of 
Registration Certificate

W.I.E.

Composition Tax Payer  

Payment of Tax Returns
Form No GST CMP - 08 GSTR - 4
Due date 18th of month following the quarter 30th April of next FY
Example

Period Due date

April - June 18th July

July - September 18th October
October - December 18th January

January - March 18th April

Period Due date

FY 20-21 30th April 2021

Nil return
  No business activity 
  Can be filed by SMS 

through OTP.

Final Return

Who shall file = Normal tax payer including CTP whose Registration 
   Certificate has been cancelled or surrendered
Form No  = GSTR-10
Due date  =  Within 3 months from 
   Date of cancellation               Whichever is later
   Or
   Date of cancellation order

Service

O/S India

File GSTR-5A

D/D = 20th of next month

U/R/POIDAR
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QR MP Scheme

 This scheme is GSTIN Based

 

3

Manner of exercising the option
From 1st day of Second Month of Preceding 

Quarter
Till 

Last day of First Month of Quarter

* IFF = Invoice Furnishing facility.

July – Sept 
quarter

22nd /24th day succeeding 
such quarter 

(i.e. 22nd / 24th oct)

22nd  Others
24th  All East + Northern States

Due date of filing return GSTR-3B under QRMP

Details   =
o/w 
supplies

D/D 13th Aug 13th Sept 13th Oct

Submitting details of outward supplies.

Jul
*IFF

(Optional)

Aug
IFF

(Optional)

Sept
GSTR-1 

(Compulsory)

Note
1) Value of supply 
  in IFF

2) Invoices uploaded in IFF = B2B 
 and
 shall not repeated in  GSTR-1

2) Details of o/w supplies in IFF/GSTR-1   shall 
be reflected in GSTR-2A/2B

Shall not 
exceed

₹50 lacs per 
month 

Payment of Tax

1st Month 2nd month End of Qtr
Payment = 
Challan

PMT-06 PMT-06 PMT-06

Due = 
Date

25th of 
succeeding 
month

25th of 
succeeding 
month

Along with 
return
(i.e. 22/24 
month)

GST PMT-06 from (Monthly)

Methods of payment

 Fixed sum method = 
 Self-Assessment method = 
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PART A
(to be furnished by the registered person who is causing movement of goods)
comprising of details of GSTIN of supplier & recipient, place of delivery, document, number 
and date, value of goods, HSN code, and reasons for transportation.

UEN
It is generated after Part 
A is filled  & shall remain 
valid for a period of 15 
days for updating Part-B

Part A can be Blocked 
in Followed cases 

It Can be furnished by

• Eco / Courier agent
• Transporter

A person paying tax 
under composition 
scheme has not 
furnished the statement 
for payment of self-
assessed tax for 2 
consecutive quarters, or

A person paying 
tax under regular 
scheme has not 
furnished the 
returns for 2 Tax 
period, or

A person paying tax 
under regular scheme 
has not furnished GSTR 
1 (Statement of outward 
supplies) for any 2 
months or quarters, as 
the case may be.

Whose registration 
has been suspended 
under rule 21A pending 
the completion of 
proceedings for 
cancellation of 
registration.

Amendment

Mr. A Mr. B Mr. C
Inward 

Supplies
Outward 
Supplies

Part A =  Defaulted in 
filing returns

Part A = Blocked

E-WAYBILL

Information to be furnished in e-way bill

Rule 138C

After Goods are inspected in transit

Summary
Report

Final 
Report

to be recorded online by P.O
within

*24 hrs of Inspection in 
Parta of prescribed form 

Part B of said form shall be 
recorded within

*3 days of Inspection

Extension = 3 days 
by Commissioner
Midnight of date when 
such vehicle was 
intercepted

(1)

* Counting Shall Start ⇒

&






